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Position Description  

 
 

 

Our values 
 
Students at our core  Students are our reason for being 
 
Innovation Innovation is encouraged through collaboration   

and partnerships 
 
Leadership Taking responsibility as a leader 
 
Integrity Doing the right thing in a reliable way 
 

 
Lincoln – our university 
 
As the longest-running agriculturally-based university in the Southern Hemisphere, Lincoln 
University’s story begins with farming, but it certainly doesn’t end there. As New Zealand’s economy 
diversified, so have we. Lincoln University is here to enhance and enrich lives. To grow the knowledge 
of our students so they can shape a world that benefits from a greater understanding of the 
relationship between our land, the food produced from it and the ecosystems within it. With three 
academic faculties, one teaching division, several research centres, and a range of corporate service 
units, Lincoln University draws its students from throughout New Zealand and from over 60 countries. 
Lincoln University has a student roll of around 3,000 and approximately 600 staff.  
 
Lincoln is a progressive university with ambitious strategic goals and a commitment to having a 
professional workforce that reflects the diversity of its community. Professional staff engage with 
academic staff, students, parents, Government, Iwi, community groups and many other external 
stakeholders. All staff are expected to uphold the reputation of Lincoln through the way they 
undertake their work. 
 
Lincoln is committed to the Treaty of Waitangi and the objectives and values as set out in its Māori 

Strategy, which is linked to Lincoln’s Strategic Plan. 
 

For further information about Lincoln go to www.Lincoln.ac.nz 
 

 
  

 
 

Position title Early Childhood Education Teacher 

Primary work unit Childcare Centres, Te Waihora Campus, Lincoln University    

Responsible to Childcare Centres Manager 

Responsible for No direct reports 

Position status Permanent Full time   

Hours of work 40 per week, 1.0 FTE  

Remuneration IEA Or ECCA depending on primary Childcare Centre   

http://www.lincoln.ac.nz/
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Position purpose 
The Early Childhood Teachers seek to develop and provide high quality early childhood experiences 
for the children, staff and whānau while adhering to the code of professional responsibility and 
standards for the teaching profession, the Ministry of Education licensing criteria and the Education 
Review Office requirements.  
 
Position location  ( this seems repetitive is this Location) 
The Childcare Centres provide high quality early childhood experiences for the children, staff and 
whanau, while adhering to the principles and professional standards in the Education Council Codes 
and Standards and Education Review Office requirements 
 
Strategic context  
Campus living provides an overarching rich, vibrant and academically focused student experience for 
students at Lincoln University 
 
 

Key responsibilities  

1. Learning focussed culture  
Outcome  Create and maintain learning focussed environments which are 

collaborative, inclusive and safe; and design learning based on professional 
knowledge, assessment information and an understanding of each learners’ 
strengths, interests, needs, identities, language and culture. 

Key responsibilities 
include:  

1. Create learning focussed environments enabling learners to be active 
participants in their learning, experience challenges and opportunities to 
revisit prior learning. 

2. Contribute to designing a learning environment that promotes trust, 
respect and cooperation. 

3. Design learning based on curriculum and pedagogical knowledge, 
assessment information and an understanding of each learners’ 
strengths, interests, needs, identity, language and cultures. 

4. Plan learning experiences to support high levels of engagement and 
promote ongoing learning. 

5. Implement relevant legislation and policies at all times. 
6. Ensure the centre environment tools/equipment/resources and materials 

are appropriate and support and enhance learning and development and 
are well presented, safe and fit for purpose. 

7. Plan implement and evaluate a rich curriculum for children that is based 
on appropriate assessment for learning, consistent with Te Whāriki and 
other relevant documents, and reflects families’ contribution to their 
child’s ongoing learning. 

2. Teaching Practice 
Outcome: Teach and respond to learners in a knowledgeable and adaptive way to 

progress their learning at an appropriate depth and pace. 

Key responsibilities 
include: 
 

1. Gather, analyse and use appropriate assessment information that has 
been gathered formally and informally to identify progress and needs of 
learners to design clear next steps in learning and identify any additional 
supports that may be needed. 

2. Design learning that is informed by national policies and standards. 
3. Work collaboratively with management and participate in appraisal, 

attending to personal leaning goals and documenting improvement in 
alignment with registration and Education Council expectations. 

4. Be actively involved in consultation on all centre policies, by participating 
in a regular cycle of internal evaluation. 
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5. Use an increasing repertoire of teaching strategies, approached learning 
activities, technologies and for learning strategies, and modify these in 
response to the needs of individuals and groups of leaners. 

6. Respond in ways that enable learners to learn from each other, to 
collaborate, to self-regulate and develop agency over their learning. 

7. Work responsibly to manage professional assessment, planning and 
practice commitments. 

8. Role model the philosophy of the childcare centre and support, 
encourage and motivate others to enact the philosophy ad strive for 
constant improvement. 

9. Use critical inquiry and problem solving to evaluate the effectiveness of 
teaching and learning outcomes for all learners. 

10. Demonstrate commitment to ongoing professional learning and 
development of personal professional practice. 

11. Demonstrate a commitment and personal responsibility to the teaching 
profession through active collaboration, personal leadership and open 
communication focussed on improvement. 

3. Professional Learning 
Outcome: Use critical inquiry, collaborative problem solving and professional learning 

to improve professional capability to impact on learning and achievement for 
all learners. 

Key responsibilities 
include: 

1. Contribute to an organisational culture of inquiry that results in ongoing 
improvement in teacher practice. 

2. Contribute to the Strategic, regular and Emergent Internal Evaluation. 
3. Engage with professional development opportunities to progress your 

professional insight and skills in alignment with your appraisal and 
practice goals, leading to growth and ongoing reflection. 

4. Be informed by research, keeping current on changes and developments 
in the ECE sector, and with teaching and learning theories, passing this 
onto others. 

5. Seek and respond to feedback from learners, colleagues and other 
educational professionals, and engage in collaborative problem solving 
and learning focussed collegial discussions. 

4. Professional Relationships 
Outcome: Establish and maintain professional relationships and behaviours focusses 

on the learning and wellbeing of each learner. 

Key responsibilities 
include: 

1. Contribute to a positive team culture of collaborative professional 
relationships focussed on the learning and wellbeing of all. 

2. Work in collaborative ways inviting and utilising the talents and strengths 
of the whole team. 

3. Engage in warm, positive relationships with all children providing 
effective and compassionate social competence teaching strategies 
consistently. 

4. Engage with the wider community and maintain positive relationships 
with other professionals, agencies, groups within the University and 
externally. 

5. Nurture and support a culture of shared responsibility and effectively 
engage with others in this endeavour, 

6. Practice open communication and willingness to solve problems and 
share responsibility for maintaining professionalism. 

7. Actively contribute to planning meetings to promote collegial dialogue in 
relation to Assessment, Planning and Evaluation. 
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5. Te Tiriti o Waitangi partnerships 
Outcome: Demonstrate a commitment to tangata whenua, Te Tiriti of Waitangi and 

bicultural partnership and practice in Aotearoa NZ and supporting University 
commitments. 

Key responsibilities 
include: 

1. Acknowledge and respect the language, histories, heritages and culture 
of Maori children and their families/whanau. 

2. Actively participate in maintaining the centre as welcoming and ensuring 
that parents/whanau are partners in their child’s learning. 

3. Ensure all communication to families/whanau and the community is 
respectful, positive, timely and responsive. 

4. Being sensitive to the aspirations of Maori families by communicating in 
appropriate ways to engage them in their child’s learning. 

5. Practice and develop the use of te reo and tikanga Maori throughout the 
Centre. 

6. Ensure Maori children as priority learners have equitable opportunities to 
achieve success. 

7. Support the University to meet its obligations under the Treaty of 
Waitangi 

6. Health & Safety 
Outcome: To support a safe working and teaching environment for staff and students 

Key responsibilities 
include: 

1. Accepts responsibility for own safety and wellbeing 
2. Be aware of and follow the university’s Health & Safety Policies, 

procedures and guidelines 
3. Undertake all health and safety training and induction, as required 
4. Ensure that all appropriate personal protective equipment is worn or used 

as required 
5. Report all events and hazards, and unsafe behaviours 

 

 
 
Key relationships 
 
The Early Childhood Education Teacher will develop and maintain excellent working relationships with 
staff in the Childcare Centres. The Early Childhood Education Teacher will also work with Parents / 
Caregivers / Whanau / Children and other staff, services, external providers and stakeholders as 
required to perform effectively in the position.  
 
 
Delegations  
 
There are no delegated authorities for this position.  
 
 
Competencies 
 
Competency Demonstrated by 
Client focus Understands and believes in the importance of client service; listens to and 

understands the needs of internal and external clients; displays 
professional, courteous and empathetic approach; considers equity and 
diversity issues in interactions; meets and exceeds client needs to ensure 
satisfaction 

Self-management Effectively plans and organises work to achieve desired outcomes; 
proactive, remains focused, takes action to overcome obstacles and 
follows through to completion 
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Integrity Is fair, open, honest and consistent in behaviour and can be relied upon; is 
receptive to Māori, Pasifika and multicultural issues; generates confidence 
in others through professional and ethical behaviour 

Innovation  Thinks in terms of opportunities and possibilities. Recognises the value of 
creative and new ideas and harnesses their benefits. Encourages the 
discussion, free-debate and generation of creative ideas and solutions. 
Develops unique solutions that are not limited by previous solutions. 

Analysis and 
judgement 

Identifies and analyses issues and problems, considers alternatives, 
makes sound decisions and commits to a course of action 

Communication Clearly and concisely communicates with a wide range of people in all 
situations, both orally and in writing; effectively listens; understands cultural 
differences in regard to communication 

Relationship building Builds and maintains positive and productive working relationships and 
networks; consults widely; is sensitive towards different peoples and 
cultures 

 
Selection criteria 
 
Education  
 
Early Childhood Teaching Qualification Recognised by the Education Council of Aotearoa New Zealand  

 
Required Registrations / Certifications / Licences or Memberships  
 
Current Education Council of Aotearoa New Zealand Practicing Certificate 
Current First Aid Certificate  

 
Technical or professional knowledge, skills and experience  
 
The position requires:  

• Knowledge of legislation and education relating to the running of an early learning centre, and 
a willingness to maintain sector knowledge and professional development  

• Effective planning and organisational skills with attention to detail 
• Ability to address challenges in a positive and proactive and constructive manner  
• Excellent communication skills  
• Enthusiasm, energy and a focus on working with young children in an ever changing 

environment  
• The ability to cope with change and the demands of a busy Early Childhood Centre 
• Ability to respond effectively to the diverse language and cultural experiences of individuals 

and groups of learners. 
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